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Job Description – Treasurer
Beyond Dementia are committed to the provision of a range of flexible services which give people with dementia and their carers real choice, while maintaining as much independence and control over their lives as possible.
We believe that:

The interests of individual service users should be safeguarded at all times
Entitlement to service should exist regardless of gender, sexual orientation, cultural, social, religious or ethnic background:
The gender, sexual orientation, social, cultural, ethnic and religious background of all should be respected.
Job purpose
[bookmark: _GoBack]In addition to the general purposes of a Trustee (see Trustee Job Description), the Treasurer will maintain an overview of the organisation's affairs, ensuring its financial viability and that proper financial records and procedures are maintained.

Confidentiality
The post holder will be expected to abide by Beyond Dementia’s Confidentiality      Policy at all times.
Equal Opportunities
The Trustee will be expected to implement Alzheimer’s Support’s Equal Opportunities policy in all aspects of their work.

Main Duties

· To carry out the duties of all Trustees (see Trustee Job Description)

· To ensure that the organisation complies with its governing document, charity law, company law and any other relevant legislation or regulations relating to financial issues. 

· To ensure the organisation applies its resources exclusively in pursuance of its objects as defined in its governing document (the charity must not spend money on activities which are not included in its own objects, no matter how worthwhile or charitable those activities are). 

· To contribute actively to the Board of Trustees (Executive Committee) in matters of finance, working with the Senior Management Team to create firm strategic direction for the organisation, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets. 

· Chair the Finance and Fundraising sub-committee, overseeing, approving and presenting budgets, accounts and financial statements to the Executive Committee 

· To protect and manage the property of the charity and to ensure the proper investment of the charity's funds. 

· Monitoring the financial resources of the organisation to ensure that its present and future needs are met as far as possible

· Ensure all financial policies (e.g., reserves, expenses, procurement) are up to date and followed.

· Ensure proper records are kept and that effective financial procedures and controls are in place.

· Working with the Head of Finance and Business to ensure timely annual auditing of accounts, and preparation and presentation of the Annual Report

· Contributing to the fundraising strategy of the organisation 

· Making a formal presentation of the accounts at the Annual General Meeting and drawing attention to important points in a coherent and easily understandable way 

· Sitting on appraisal, recruitment and disciplinary panels as required

Person Specification
Essential
Experience of financial management, budgeting, or accounting.
Ability to communicate financial information clearly to those with non‑financial backgrounds.
Strong organisational skills and attention to detail.
Commitment to the charity’s mission and values.
Understanding of trustee responsibilities and commitment to good governance.
Desirable
Professional financial qualifications (e.g., accountant, bookkeeper)
Experience of charity finance, SORP reporting, or working with restricted funds.
Familiarity with cloud accounting software (e.g. Sage) or simple spreadsheet‑based systems.
Experience working within a board or senior leadership environment.

In all aspects of work, Trustees must comply with Beyond Dementia policies and guidelines, including health and safety precautions. 

Any authorised travel will be reimbursed at the current agreed rate.

Benefits of Becoming a Trustee

· A meaningful opportunity to improve dementia understanding and support in local communities.
· The chance to shape compassionate, innovative services for people living with dementia.
· Personal and professional development in charity governance, leadership, and dementia awareness.
· Working alongside people who care deeply about making a difference.


Further information on the role and responsibilities of trustees is available in the booklet CC3The Essential Trustee: What You Need To Know published by the Charity Commission and in the Trustee Handbook of Beyond Dementia, which is issued to every Trustee upon appointment


As a Disability Confident employer, we warmly welcome applications from disabled people and those with health conditions. Our charity is committed to inclusive and accessible recruitment, ensuring everyone has a fair opportunity to contribute to our mission. We will provide reasonable adjustments throughout the recruitment process to help applicants demonstrate their strengths.
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